Basic Parliamentary Procedure



A motion is brought before the assembly with three steps: 

1. A member makes the motion.
("I move that . . . .") 

2. Another member seconds the motion.
Seconder does not need to be recognized. 

3. The chair states the question.
"It is moved and seconded that (or to) . . . ." 

Once properly before the assembly, a motion is considered in three steps: 

1. Members debate the motion (unless undebatable).
Preference in recognition:
(a) Member who made motion.
(b) Member who has not yet spoken a first time.
(c) If possible, alternate for and against.
2. Chair puts question to a vote.
"The question is on the adoption of . . . ." 

"As many as are in favor of the motion, say aye." 
"Those opposed, say no." 

"Those in favor of the motion will rise [or "stand"]. Be seated." 
"Those opposed will rise [or "stand"]. Be seated." 

3. Chair announces result of vote.
"The ayes have it and the motion is adopted." (or)
"The noes have it and the motion is lost." 

"The affirmative has it and the motion is adopted." (or)
"The negative has it and the motion is lost." 

HOW DO MOTIONS WORK TOGETHER?   


Many specific motions such as amend, recess, and adjourn, have become defined under parliamentary law. For convenience and description, these various motions may be classified into five broad categories. These classes of motions are as follows: 

(1) MAIN MOTIONS -- a main motion brings business before the assembly. It can only be made when no other motion is pending and ranks lowest in the order of precedence of motions. 

(2) SUBSIDIARY MOTIONS – a subsidiary motion assists the assembly in considering or disposing of a main motion (and sometimes other motions). Subsidiary motions fall into the order of precedence. (See below). 

(3) PRIVILEGED MOTIONS – a privileged motion does not relate to the pending business, but has to do with special matters of immediate and overriding importance which, without debate, should be allowed to interrupt the consideration of anything else. Like subsidiary motions, the privileged motions fit into an order of precedence. (See next page). 

(4) INCIDENTAL MOTIONS – an incidental motion deals with questions of procedure arising out of other motions or business. They have no order of precedence among themselves. Instead, they arise incidentally and are decided upon as they arise. 

(5) MOTIONS THAT BRING A QUESTION AGAIN BEFORE THE ASSEMBLY -- these motions do not quite fit in any other category and rarely arise. They do not fit within the order of precedence and can only be made while no business is pending. 

Not every motion is in order at any given time. Instead, motions are proposed, considered, and disposed of in a priority of order known as "precedence." The purpose of assigning a rank or order to each commonly used motion is to enable an assembly to consider each motion without confusion. The order of precedence from the highest ranking to the lowest ranking is as follows: 

	Privileged Motions
1. Adjourn
2. Recess
3. Question of privilege

	Subsidiary Motions
4. Lay on the table
5. Previous question (end debate)
6. Limit or extend debate
7. Postpone to a certain time (or "postpone" definitely)
8. Commit or refer (to committee)
9. Amend
10. Postpone indefinitely


"Precedence" can be defined with two basic rules: 

(1) When a motion is being considered, any motion higher on the list of precedence may be proposed, but no motion of lower precedence may be proposed. 

(2) Motions are considered and voted on in reverse order to their proposal. The motion last proposed (and highest on the list) is considered and disposed of first. 


