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Preface

The Assembly is the AMA-MSS's principal policymaking body. At its two meetings each year, the Assembly acts on numerous Reports and Resolutions and establishes policy to guide the MSS and its members.

This Guide provides information about the Assembly’s policy development process. It is designed to help new delegates, alternate delegates, and non-voting participants understand and participate in the policy process. 
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I. The Assembly of Delegates Policy Development Process

1.01
Assembly of Delegates Handbook

The AMA-MSS Assembly meets twice each year. The Annual Meeting is held in Chicago in June and the Interim Meeting is held in December in various cities around the U.S. Prior to each Assembly meeting, delegates and alternate delegates receive a handbook that contains the reports (see Section 1.06 of this booklet) and resolutions (see Section 1.07) to be considered at that meeting. The handbook also contains other useful information pertaining to the meeting, such as the order of business, election information, and a map of the meeting facility. 

TIP: An important step in preparing for the Assembly is to spend some time reviewing the handbook to become familiar with its layout and contents. If you wait until the time of the meeting to review the handbook, you may have difficulty keeping up.

1.02
Roles and Responsibilities of Delegates
AMA-MSS delegates have a representational role that is multi-dimensional. Members of the AMA-MSS Assembly serve as an important communications, policy, and membership link between the AMA-MSS and all medical student members. The delegate/alternate delegate is a key source of information on activities, programs, and policies of the AMA-MSS. The delegate/alternate delegate is also a direct contact for the individual member to communicate with and contribute to the formulation of AMA-MSS policy positions.

A member of the Assembly must be an AMA member, and be elected or selected by the chapter or organization which he/she represents. 

Delegates and alternate delegates have many responsibilities:

· Represent and advocate for the perspectives of the delegate’s chapter or organization within the Assembly;

· Regularly communicate AMA policy, information, activities, and programs to constituents so he/she will be recognized as the representative of the AMA;

· Relate views of the chapter or organization he/she represents to the appropriate AMA-MSS leadership, or executive staff;

· Attend and report highlights of Assembly meetings to his/her chapter or organization;

· Cultivate promising leaders for all levels of organized medicine and help them gain leadership positions;

· Actively recruit new AMA members and help retain current members;

AMA-MSS delegates should take into consideration a variety of perspectives, including those of patients, their chapters or organizations, when considering business before the Assembly. However, in voting on matters before the AMA-MSS Assembly, delegates should vote on the basis of what is best for patients and American medicine.

To be able to represent all of these dimensions at a Assembly meeting, each delegate and alternate delegate must deposit a certificate stating that the delegate or alternate delegate has been properly selected to serve in the AMA-MSS Assembly. Typically, delegates and alternate delegates receive these certificates from their chapter leaders. These certificates should be completed and mailed to the AMA-MSS by the appropriate date or presented to the Assembly Committee on Credentials prior to the beginning of the Assembly. 

During the meeting, AMA-MSS delegates have a number of responsibilities and functions, including submitting resolutions (see Section 1.07-1.09) serving on committees of the Assembly (see Section 1.12) and testifying at reference committee hearings on the merits of reports and resolutions. Also, as reference committees submit their reports to the Assembly, delegates have the opportunity to testify and vote on the merits of reports and resolutions.

Any member of the AMA-MSS may introduce resolutions, testify, or otherwise participate in all aspects of the Assembly business with the exception of voting. Only credentialed delegates, and in their absence, appropriately credentialed alternate delegates may vote on the items of business before the Assembly or in the elections.

1.03
The Decision-Making Process of the Assembly

Consent calendars provide the foundation for much of the decision-making processes of the AMA-MSS Assembly. A consent calendar is a document that recommends how to deal with a subset of the items of business that are before the Assembly. The decision-making process usually consists of the following steps:

1. The Assembly is presented with a consent calendar that includes recommendations as to how items should be handled (i.e., adopted, not adopted, referred, filed, amended, etc.).

2. Individuals are given the opportunity to extract items from the consent calendar. All that is required is a request by a SINGLE member to extract. This motion does not require a second or a vote.

3. All items not extracted are then acted upon en masse, and disposed of in such a manner as recommended in the consent calendar. 

4. Extracted items are considered individually, with final disposition determined by vote of the Assembly.

1.04
Assembly Order of Business

The Speaker and Vice Speaker preside over Assembly meetings and conduct business in accordance with Davis’ Rules of Order, a guide to AMA parliamentary procedure that was developed by James E. Davis, MD, a former Speaker of the House of Delegates and AMA President. Both the Annual and Interim Meetings are called to order by the Speaker on Friday morning. A typical meeting schedule is arranged as follows.

THURSDAY Evening
This is not officially a part of the Assembly, but it is a time where many preliminary events, such as informational forums, orientation to the Assembly, and a welcoming reception occur.

FRIDAY Morning
On Friday morning, members of the Assembly go through the credentialing process, administered by the Committee on Credentials. Members also pickup any supplementary materials, such as late resolutions, and/or corrections to the items in the booklet that they have received prior to the Assembly.

The first session of the Assembly is then called to order by the Speaker. The Assembly hears report of the Committee on Credentials to determine if there is quorum present, and if there is, proceeds with further business. The next item on the agenda is nominations for the elected positions. At the Interim Meeting the Assembly elects Chair-Elect and Student Trustee. At the Annual Meeting, the Assembly elects Vice-Chair, AMA-MSS Delegate and Alternate Delegate to the AMA House of Delegates, Governing Council Member-At-Large, Speaker, and Vice-Speaker. After the nominations process is closed, the Assembly hears the report of the Rules Committee. Rules Committee is charged with making recommendations to the Assembly on whether to include late resolutions (if any) as official items of business. Assembly is free to follow or not to follow the recommendations of the Rules Committee, but is advised to consider and give appropriate weight to the committee’s recommendations. At this point the debate does not center on the merits of the resolution, rather on the urgency and timeliness of the issue presented.

Once the report of the Rules Committee is dispensed with, the Assembly proceeds to consider the Reaffirmation Consent Calendar. Items on this calendar have been deemed by your Speakers to be largely duplicative of the present policy. By adopting the Reaffirmation Consent Calendar, the Assembly reaffirms past policy in lieu of the resolutions on the calendar. Any item may be extracted from the consent calendar by any member of the Assembly if further discussion is desired. If an item is extracted, it will be discussed in the same manner as all other resolutions submitted.

Thereafter, the Assembly hears speeches by the candidates for election to national offices as described above. Guest Speakers are often invited to address the Assembly at this point. Important announcements are also made on Friday morning, and throughout the Assembly. The final item of business before the Assembly on Friday morning is referral of all resolutions (except those that were placed on the Reaffirmation Consent Calendar and not extracted) to the Reference Committee. 

FRIDAY Afternoon 

Reference committee hearings begin on Friday morning and continue into the afternoon. Reference committees conduct hearings that provide an initial opportunity for discussion and debate on items of business before the Assembly. Each reference committee prepares a report, which then becomes the basis for upcoming Assembly debate and action. Reference committee hears testimony on the issues, and that testimony helps to guide the committee in its recommendations. The hearings are not conducted according to strict parliamentary procedure, unlike the rest of the Assembly meeting, and therefore provide the best opportunity for the members to express their views. It is highly encouraged that the bulk of the debate take place in the Reference committee hearings, due to its more relaxed and less formal atmosphere, and also due to the fact that it frees up the time of the Assembly to deal with truly controversial items of business.

At the end of the open hearings, the committee goes into executive session.

Reference committee hearings are held in various meeting rooms at the convention hotel. The time and location of reference committee hearings are included in the handbook and any changes are announced at the end of the opening session of the Assembly Friday morning. 

Additionally, after the Reference Committee hearings are concluded Regional Caucuses are held. The MSS is subdivided into 7 geographic regions. The Regions are as follows:

Region I
WA, OR, CA, NV, UT, CO, AZ, NM, MT, ND, SD, ID, WY, AK, HI
Region II
MN, WI, NE, IA, MO, IL
Region III
KS, TX, OK, AR, LA, MI
Region IV
FL, GA, AL, SC, NC, TN, PR
Region V
MI, IN, OH, KY, WV
Region VI
VA, MD, DC, DE, NJ, PA
Region VII
ME, VT, NH, MA, RI, CT, NY
Other forums or events, which do not necessarily deal with the policy-making aspects of the MSS are held on Friday afternoon. These change every meeting, but generally one can find something of interest. Check the Agenda for the time, place and subject matter of these various forums.

SATURDAY Day
On Saturday morning, all of the reference committees’ reports with recommendations are available. The Assembly goes back into session on Saturday morning to take action on the recommendations of the various reference committees. (See Section 1.11 for a discussion on how the Assembly deals with the reports of the reference committees.) The reference committee reports are considered by the Assembly in the order established by the Speaker at each meeting. The items in the committee reports are considered and acted on by the Assembly in the order in which they are presented in the reference committee's report, unless otherwise determined by the Speakers.

TIP: The reference committee reports generally are available early Saturday morning, prior to the start of the Assembly meeting, in the back of the hotel ballroom in which the Assembly meeting is held. Pick up one copy of each of the reference committee reports. Once the Assembly Meeting convenes, the focus will shift to these items rather than to the original reports and resolutions.

Elections for AMA-MSS leadership positions (as described above) are also held on Saturday morning during the Meeting. The Speakers announce the time of the election to the Assembly.

1.05
Regional Caucus Meetings

As mentioned above, on Friday afternoon, Regions caucus to develop their opinion on the items of business before the Assembly. They also conduct Regional business and elect Regional leaders, as specified in their own bylaws. Occasionally, individual states also hold these types of caucuses, although not at the same time as Regions do. (Check with your state to see if they hold caucuses.) Neither the Regional nor state agenda is controlled by the Assembly (although the timetable for Regional meetings is specified) or its officers, rather, these are less formal, smaller groups that meet for the purposes of discussion and conducting their local business. Furthermore, during Regional caucuses, candidates for national offices come to answer any questions that the membership might have. It is an invaluable opportunity to learn about your candidates. 

TIP: The discussions and coalition-building that take place during caucus meetings influence the debate, as well as the outcome of deliberations in the Assembly meeting. Your attendance and participation in caucus meetings for your state association and/or specialty society are important parts of your experience.

1.06
Reports
Reports from the Governing Council, standing and special committees of the Assembly are transmitted to the Assembly for information or action. Informational reports typically present the results of a study (or provide an update on the status of such a study), while action reports propose a new or modified policy or recommend that a particular action be carried out by the AMA-MSS.

TIP: Informational reports may receive little attention from delegates, alternate delegates, and delegations. However, informational reports often contain critical information that deserves serious consideration.

Reports routinely are received as business of the Assembly and debated as resolutions would be. Except under special circumstances, these reports are referred to the appropriate reference committee for deliberation.

While the full text of reports is published, only the recommendations are subject to amendment, and only the recommendations adopted by the Assembly become AMA-MSS policy.

1.07
Resolutions

Resolutions can be introduced by any member of the AMA-MSS.

Resolutions typically consist of a series of “Whereas” clauses, which serve to explain the reason(s) for the resolution, and one or more “Resolved” clauses, which state the specific action(s) proposed. In its deliberations and action, the Assembly deals only with the Resolved clause(s) which, if adopted, become AMA policy; the “Whereas” clause(s) do not become policy. Typically the Resolved clause(s) of a resolution will seek one of the following: establishment of a new policy when no relevant policy currently exists; modification of existing policy by addition or deletion; substitution of a proposed policy statement for an existing policy; rescission of an existing policy; or asking for a specific action (e.g., to conduct a study).

TIP: Because the “Whereas” clauses of resolutions are not debatable, any comments you offer in the reference committee or on the floor of the Assembly should be directed to the Resolved clause(s). Nonetheless, “Whereas” clauses can sink an otherwise fine resolution, if they are not supported by good research, or are inflammatory.

In some situations, a resolution may ask for adoption of a statement that already is part of AMA policy. Resolutions that are identical or substantially similar to existing AMA policy are placed on a Reaffirmation Consent Calendar. Resolutions on the Reaffirmation Consent Calendar that are not extracted are handled by reaffirming relevant existing policy. Resolutions that are “reaffirmed” do not become official policy, rather the policy that already exists is reaffirmed.

TIP: On Friday, before the Reference Committee hearings, delegates have an opportunity to direct (without a second from another delegate) that resolutions be removed from the Reaffirmation Consent Calendar. Items that are removed from this Consent Calendar are assigned to a reference committee for consideration. 

Except for unextracted reaffirmation resolutions, reference committees consider all resolutions. The reports of the reference committees recommend how the resolutions should be handled (adopted, not adopted, referred, etc.).

1.08
Developing Resolutions

Fundamentally, a resolution is a way to express an idea or to identify a problem or opportunity. Although they may deal with complex issues, most resolutions begin simply when a member recognizes a problem and attempts to suggest a solution. Resolutions are structured to express the background of the problem and to lay out a course of action in a logical way so that the need for action on the issue is clear. To set the tone for discussion, each “Whereas” clause should carry a message and develop a set of statements that requires a solution. “Resolved“ clauses should reflect what has just been stated and then go on to address what the organization should do or what position the organization should take on the identified topic. If adopted by the Assembly, the resolution may become the foundation of a new AMA program or policy on an issue.

TIP: Do your homework in preparing your resolutions. The first step in authoring a good resolution is to collect relevant facts. This information forms the basis for the “Whereas” statements in a resolution. To be effective, only a few of these facts should be included in the resolution, since their purpose is to outline a problem, not to provide an exhaustive discussion of a topic. Part of the groundwork involved in developing a good resolution should include research on existing AMA policy, using the AMA's PolicyFinder search software and AMA-MSS Digest of Actions, which can be found on the AMA-MSS website. Being aware of existing AMA policy may eliminate the need for a resolution entirely or may dictate the need for a modification or extension of AMA policy, rather than development of an entirely new policy.

All resolutions introduced in the Assembly must comply with the Resolution checklist, which is designed to make sure that all items submitted receive proper attention and consideration even before the Assembly convenes. The checklist can be found on the AMA-MSS website.

Some resolutions ask for an internal MSS policy, and some are forwarded to the AMA House of Delegates (HOD), which is the ultimate policy making body for the entire AMA. If your resolution is to be forwarded to the House, make sure that you contact the MSS Delegate or Alternate Delegate to the HOD, as they will be the ones speaking on behalf of the entire MSS in the House.

1.09
Introduction of Resolutions

To be considered as regular business, a resolution must be introduced 50 days prior to the convening of the Assembly. A resolution must also be supported by a resolution checklist, which can be found on-line. The purpose of the checklist is to make sure that resolutions garner some support, and produce discussion even before the Assembly begins.

Late resolutions may be submitted at any point after the 50 days deadline and before the opening of the Assembly. Committee on Rules reviews all late resolutions and makes its recommendations to the Assembly on whether or not to consider these resolutions as part of the regular business. Late resolutions require a two-thirds affirmative vote to be accepted as official business of the Assembly. In its consideration whether to take up a late resolution as an item of regular business, the Assembly will consider reasons for lateness and the any pressing need to consider the resolution at this meeting. If the Assembly chooses to consider a late resolution, it will be considered in the same manner as a resolution that was submitted on time.

Occasionally, on most pressing issues, a resolution can be brought even after the opening of the Assembly. These are emergency resolutions, and will require three-fourths vote of the Assembly to be considered. As for late resolutions, the Committee on Rules makes its recommendations to the Assembly. If an emergency resolution is accepted, it will be considered on the floor of the Assembly, without being referred to the reference committee. Emergency resolutions are very rarely needed, and consequently very rarely accepted for consideration.

1.10
Reference Committees

To get through the large number of reports and resolutions at each meeting, the work of the Assembly is divided among various reference committees. Sometimes there is just one reference committee, at other times there are more. The number of reference committees depends on the number of resolutions submitted.

Reference committees provide an opportunity for extensive discussion and airing of views prior to consideration by the full Assembly. Reference committee hearings are open to all members of the AMA, guests, official observers, interested outsiders, and the press.

TIP: Reference committees are where the action is. Reference committee hearings are where a member can get his or her feet wet without feeling overwhelmed or threatened by parliamentary procedure. Once you identify a report or resolution that you would like to comment on, find out to which committee the item has been referred. Then, plan on arriving in the room where the committee will be meeting a few minutes before the session begins. In the room will be an Order of Business that lists each item for consideration. Note that the order in which the reference committees may deal with items is not the same as the order in which they appear in the handbook (e.g., Resolution #12 may be dealt with before Resolution #5). In some cases, several reports or resolutions on a similar topic will be combined into a single item for discussion. When that item is called, those interested in speaking to the issue will line up at the microphones to offer their perspectives. In most cases, the sponsor of the resolution (or a representative of the body that authored a report) will speak first. When it is your turn to speak, talk slowly and clearly into the microphone. First, identify yourself by name and indicate whether you are speaking on behalf of a delegation or caucus, or as an individual, and whether you are speaking for or against the resolution. Then, succinctly state your opinion on the matter and conclude by providing the committee with a recommendation on how to deal with the item (adopt, substitute, etc.).

Having heard discussions on the matters before it, each reference committee prepares a written report with recommendations to the Assembly for disposition of its items of business (e.g., adoption, not adoption, adoption with amendments, and referral).

1.11
How the Assembly Sets Policy

Reference committee reports comprise the bulk of the official business of the Assembly of Delegates. When an item is considered, the reference committee’s recommendations on that matter are presented. In the absence of other motions, the recommendations of the various reference committees are the subject of debate on the floor of the Assembly.

Each reference committee report is presented as a consent calendar. A consent calendar is a list of all items and their suggested disposition. This consent calendar generally is formatted as follows:

Items recommended for Adoption

Items recommended for Adoption as Amended or Substituted

Items recommended for Referral

Items recommended for Referral for Decision

Items recommended for Reaffirmation in Lieu of

Items recommended for Non-Adoption

Items recommended for Filing (for information)

Anyone may move to extract an item from the consent calendar for debate or individual action without the need for a second, a vote, or permission to separate it from the other items. Once extractions are finished, the Assembly votes to accept the remainder of the reference committee report. The extracted items are then brought before the Assembly for debate and action. The debate occurs not on the original resolution, but on the recommendation of the Reference Committee. The recommendation of the Reference Committee is the main motion on the floor.

TIP: The Assembly meeting provides another opportunity for a delegate to offer testimony on an item of business. Because of the size of the room in which the Assembly meets, there are multiple microphones, often with one or more delegates waiting in turn to speak. When you approach a microphone to speak, make sure you take note of the microphone’s number; the Speakers will refer to the microphone number when inviting delegates to speak. When it is your turn to speak, identify yourself, state whether you are speaking for yourself, for a delegation, or for a caucus, and succinctly state your position.

The Assembly of Delegates may dispose of items before it in one of the following ways:

· The Assembly may adopt the recommendation of reports and resolves of resolutions or not adopt if a majority of the Assembly votes against them.

· The Assembly may amend and then adopt the amended recommendations of reports and resolves of resolutions, or adopt substitute recommendations or resolves.

· The Assembly may refer the items to the Governing Council for further review. If an item is referred for further study, then all pending information (e.g., amendments) relating to that item is referred as well. A specific time for reporting back to the Assembly should be indicated.

· The Assembly may refer for decision, which gives the Governing Council the authority and responsibility for making a determination on the matter and then taking action as appropriate. This is usually used for issues that cannot wait until the next Assembly meeting.

· The Assembly may file an informational report (acknowledging that a report has been received and considered, but that no action has been necessary or taken).

A simple majority vote of the Assembly is required for most items of business. Some actions, including changes involving the Bylaws, require a two-thirds majority vote.

1.12 Other Committees of the Assembly

The Assembly utilizes various committees to expedite its business. These Committees are appointed on a competitive basis by the Governing Council. Information on application procedures and deadlines can be found on-line. Below are descriptions of each committee.

Reference Committees: See above for a comprehensive description.
Rules Committee: Composed of four members, the committee is responsible for reviewing late and emergency resolutions and making recommendations to the Assembly on whether or not to consider the resolutions. This committee also collects and tabulates ballots during elections and counts votes on the Assembly floor when needed.

Credentials Committee: Composed of eight members, this committee is responsible for certification of delegates and assuring a quorum is present. This committee also distributes ballots during elections.

Parliamentary Procedures Committee: Composed of five members and liaison to the Speakers, this committee is responsible for assisting Assembly members with proper parliamentary procedure, the mechanism for presenting amendments, and keeping order during Assembly proceedings.

The House Coordination Committee supports the MSS Delegate and Alternate Delegate, as well as student members of their state delegations, in forming a common and well-informed position on resolutions and reports presented for the AMA House of Delegates. This committee is also responsible for coordinating student testimony for AMA House of Delegates reference committees (not the MSS Reference Committee) for all student authored resolutions. Committee members will request the HOD Reference Committee of their choice (A-H and CC&B) and will coordinate the student delegation functions in relation to their appointed reference committee. Committee members must be available throughout the AMA-MSS and AMA House of Delegates meeting.

Hospitality Committee greets attendees at the welcome reception and coordinates social events with Section Chairs, State Chairs, and the host city and state medical societies. 

Convention Logistics & Resources Committee assists the Speaker and Vice Speaker in addressing the logistical and technological needs of the assembly during the convention including the amendment process during Saturday's business meeting. 

Community Service Project Coordination Team works with the At-Large Officer on the organization and implementation of the Saturday community service project. Committee members must be available to leave the assembly Saturday.

1.13
Parliamentary Procedure

The AMA Assembly of Delegates is governed by Davis’ Rules of Order. Motions are assigned an order of precedence that is outlined below in Table 1. Some of the more common parliamentary procedures are as follows:

· Motion to Vote Immediately - Applies only to the immediately pending question. This motion requires a two-thirds affirmative vote. Both sides of the issue must be heard before this motion is in order.

· Motion to Vote Immediately on All Pending Matters - The Speaker will recognize the motion to vote immediately on all pending matters only if significant discussion of the question has been heard and at least one speaker representing each side of the issue has spoken. If this action prevails, the Assembly must act without further debate on the item of business and all pending amendments to that item. Like the motion above, this motion requires a 2/3 vote.

· Motion to Limit Debate - At the outset of the meeting the Assembly, through adoption of Rules and Order proposed by Committee on Rules and Credentials, establishes a time limit that an individual can debate any particular issue. There are times when a member of the Assembly may move to either further limit the time for debate, or, alternatively, can move to remove restrictions of the time limit for a particular issue or to the remainder of the meeting. This motion requires a 2/3 vote.

· Motion to Refer for Decision - The Assembly can refer an item to the Governing Council for study or review, and can instruct the Governing Council to make a decision for disposition of the item. Such actions by the Governing Council are reported at the next meeting of the Assembly.

· Motion to Refer for Report - The Assembly can refer an item to the Governing Council (or through the Governing Council to the appropriate Committee) for further study and review with instructions to report back to the Assembly outlining the results of the study. The Assembly can specify a specific time for the report to be returned (for example, “with a report back at the next Interim Meeting of the Assembly”).

· Motion to Amend - A motion to amend is to change a motion being considered by the Assembly, usually by addition, by deletion, by striking and inserting, or by substitution.

· Motion to Reconsider - This motion, if passed, allows the Assembly to debate and vote again on an item previously voted on at the same meeting. If an item is so reconsidered, the original item, as though no action had been taken, is taken up for debate and vote.

TIP: Following the debate in an Assembly meeting can be one of the most confusing aspects of a new delegate’s experience. Even those who have considerable experience with the rules of parliamentary procedure at times get lost when there are successive motions on an item of business. Although the Speakers often will provide guidance to delegates on how to phrase their motion, it is the delegate's job to follow the rules of parliamentary procedure when participating in Assembly debate. The quickest and easiest way to get up to speed is to familiarize yourself with Davis’ Rules of Order prior to coming to the Assembly meeting. The Assembly also utilizes a Parliamentary Procedures Committee, whose job is to answer any questions that the delegates might have about parliamentary procedure.

Table 1

Rules Governing Motions
	
	Interrupt

Speaker?
	Second

Needed?
	Debate

Allowed?
	Amend-

able?
	Motions to

Which It

Applies?
	Motions That Can Be Applied to It
	Vote 

Required for Passage

	Precedented Motionsa

Privileged Motions

10.
Adjourn
	No
	Yes
	No
	No
	None
	None
	Majority

	9.
Recess
	No
	Yes
	Yesb
	Yesb
	None
	Amendb
	Majority

	Subsidiary Motions

8.
Postpone


Temporarily


(Table)
	No
	Yes
	No
	No
	Main
	None
	Majority

	7.
Vote


Immediately
	No
	Yes
	No
	No
	Debatable
	None
	2/3

	6.
Limit Debate
	No
	Yes
	Yesb
	Yesb
	Debatable
	Amendb
	2/3

	5.
Postpone


Definitely
	No
	Yes
	Yesb
	Yesb
	Main
	Amend,b vote

immediately, limit debate
	Majority

	4.
Refer for


Decision
	No
	Yes
	Yesb
	Yesb
	Main
	Amend,b vote

immediately, limit debate
	Majority

	3.
Refer for Report
	No
	Yes
	Yesb
	Yesb
	Main
	Amend,b vote

immediately, limit debate
	Majority

	2.
Amend
	No
	Yes
	Yes
	Yes
	Rewordable
	Vote immediately, limit debate
	Majority

	Main Motions

1.
a.
The Main



Motion
	No
	Yes
	Yes
	Yes
	None
	Specific main, subsidiary
	Majority

	
b.
Specific Main



Motions



Reconsider


	Yes
	Yes
	Yesb
	No
	Main
	Vote immediately, limit debate
	Majority

	
Rescind
	No
	Yes
	Yes 
	No
	Main
	Vote immediately, limit debate
	Majority

	
Resume


Consideration


(Take from



the Table)
	No
	Yes
	No
	No 
	Main
	None
	Majority

	Incidental Motionsc

Appeal
	Yes
	Yes
	Yes
	No
	Rulings of chair
	Vote immediately, limit debate
	Negative

Majority

	Suspend Rules
	No
	Yes
	No
	No
	None
	None
	2/3

	Consider Informally
	No
	Yes
	No
	No
	Main
	None
	Majority


aPrecedented Motions are indicated from 1 to 10 in increasing order of precedence.

bLimited use.

cIncidental motions must be decided immediately.

Note: The motion to recall, rarely used, has precedence of 4+. It is handled exactly like either motion to refer except that it cannot be amended, and it applies only to the motion to refer.

Source: Rules of Order by James E. Davis, M.D. Copyright 1992. Chicago Review Press, Incorporated

1.14
Locating AMA and AMA-MSS Policy

After each Assembly meeting, the MSS updates its policy handbook. New policies are categorized and added; rescinded policies are deleted; and policies that have been amended are modified to reflect the action of the Assembly. The AMA House of Delegates does the same thing.

The AMA-HOD policy database is used to produce PolicyFinder, a computer program that enables users to conduct key word searches of the policy database, while the AMA-MSS. This program contains the AMA Constitution and Bylaws, CEJA Opinions, and policies established by the House of Delegates. 

These two databases are very helpful in researching AMA policy prior to introducing a resolution, in preparing for reference committee and Assembly debate, and in communicating AMA policy.

TIP: The Digest of Action and the PolicyFinder are updated after each meeting of the AMA-MSS Assembly and AMA House of Delegates, respectively. Both PolicyFinder and the Digest of Actions are available on-line: http://www.ama-assn.org/apps/pf_online/pf_online and http://www.ama-assn.org/ama/pub/category/123.html. PolicyFinder can also be requested in diskette form from CLRPD@ama-assn.org 

II. Additional Resources

2.01 Further Reading

For additional information, see the New Delegate Handbook, published by the AMA-MSS, and Davis’ Rules of Order (the official Rules of order of the AMA.) Also, feel free to contact your Governing Council and AMA-MSS staff with any further questions.






